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1. Purpose

2. Authority

3. Delegation
of Respon-
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405. EMPLOYMENT OF SUBSTITUTE PROFESSIQNAL EMPLOYES

Qualifed and competent substitute teachers and
other professional employes shall be employed in accor-
dance with these guidelines,

The Board shall approve annually the names of po-
tential substitute teachers and other substitute pro-
fessional employes and the positions in which they may
substitute. Additional names may be added to the list
of substitute teachers by the Board during the school
year. The utilization of substitutes prior to approval
by the Board is authorized when their use is required to
maintain continuity in the educational program. Retro-
active approval shall be recommended to the Board at the
next regular meeting.

No candidate shall be employed until such candidate
has complied with the mandatory background check require-
ments for criminal history and the district has evalu-
ated the results of that screening process.

Substitutes hired on a per diem basis shall be en-
titled to the wages approved by the Board on a per diem
basis.

Substitutes hired to fill a position for a period to
exceed fifteen (15) consecutive school days in a single
assignment shall be entitled to the prevailing rate of
a long term substitute with 1imited benefits as design-
ated,

The Superintendent shall recruit and screen candi-
dates for substitute employment, and shall:

develop procedures for the assignment of substitutes

develop methods of evaluating substitute teachers
and recommend the retention on the Board's approved
substitute 1ist of only those substitutes who have
performed their duties satisfactorily and are prop-
erly certificated
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prepare a written statement for distribution to all
approved substitutes informing them of their pay rate]
status as employes, schedule of work and such other
matters as will enable them to perform their duties
to the best of their ability. A copy of this state-
ment shall be placed in their employe's personnel
file,




