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333. PROFESSIONAL GROWTH GUIDELINES

Continued professional study (and in-service train-
ing) are prerequisite for continued professional growth
and advanced abiTity to undertake increased responsibil-

ity. Therefore, these guidelines are established for all
administrative personnel.

A1l administrators are expected to further through-
graduate study, special study, or in-service training,
personal advancement in accordance with these guidelines.

Graduate Study- For purposes of this policy, one unit
shall be equivalent to one unit of college graduate cre-

dit as awarded by an institute accredited for such pur-
pose by this State.

Equivalent credit - For purposes of this policy, equiva-
lent credit for one unit from other institutes shall be
determined by the Superintendent.

Travel -~ To receive credit for travel, the following con-
ditions shall be met:

- The application shall be approved by the Superintendent
and a determination made of the credit to be given be-
fore the trip is taken.

-~ A report of the trip shall be submitted to the Superin-
tendent detailing places visited and experience gained
towards job growth.

Special Study or In-Service Training - To receive credit

for special study, or special or in-service training, the
following conditions shall be met:

- An outTine of the special study or special in-service
training program shall be approved by the Superintendent
and a determination made of the credit to be given be-
fore the program is undertaken.
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A report shall be submitted to the Superintendent upon
completion of the studies, specifying the work done and
knowledge gained towards job growth.

Payment for credit for approved graduate study or spe-
cial study shall be made on the basis of district pre-
vailing rate per approved credit of study

Documentary evidence of satisfactory completion of all
study programs shall be required. Only courses of study
that are self-initiated and pre-approved shall be con-
sidered for credit and payment in accordance with this
policy. Courses and in-service programs conducted or
sponsored by the school or Board are not eligible for
credit; neither are in-service activities performed on
school time as an integral part of the professional

role of administrator.

A11 administrators shall file annually by September 1st
a record and description of the attainment of approved
credits as described herein with the office of the
Superintendent.

Graduate study or special study programs may be of suf-
ficient advantage to the district as to warrant some
increase in annual salary of the employe upon satisfac-
tory completion of an approved study program. Such an
increase will be determined by the Board after satis-
factory completion of the program and submission of
documentary evidence.
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