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1. Purpose 
 
 
 
2. Guidelines 
 

 
 204.1  EDUCATIONAL TOURS AND TRIPS 

 
The administration of this district may excuse a student from school attendance for 
up to seven (7) days per school year for planned educational travel, provided that 
prior administrative approval is given in advance as outlined below. 
 
A student who travel with a parent(s) or guardian may be excused by the building 
principal (or the Superintendent where more than three (3) school days may be 
missed) for up to seven (7) days per school year provided that it is educational in 
nature and the following conditions are met: 
 
1. A signed statement is received by the principal from the parent or guardian one 

(1) week prior for absences of less than three (3) days, or two (2) weeks prior for 
long term absences. The statement is to include: 

 
a. The specific educational nature of the trip including any related special 

projects.  This should include a listing of the educational objective for each 
day and how they are to be achieved. 

b. The dates the student will be absent for the purpose of travel. 
c. The name(s) and signature(s) of the parent(s) or guardian accompanying the 

student during the anticipated travel. 
 

2.  The student has not accumulated more than three (3) days of unexcused 
absences. 

 
3.  The student has a minimum of a passing grade in all classes. 
 
4.  A commitment on the part of the student to contact each of his/her teachers to 

arrange for the completion of assignments following the trip. 
 
5.  Notification of approval to the student and parent or guardian by the principal (or 

by principal and Superintendent if more than three (3) school days will be 
missed) regarding the trip's legality. 

 
6. Upon return, the student will complete a written summary that is at least one 

page in length. 
 
 



  No. 204.1 
 

Page 2 of 2 
 

 
Any departure from this procedure will result in an illegal/unexcused absence.  In 
case of extenuating circumstances, the principal should be contacted.  
 
In communicating a positive response to the student and parent(s) or guardian, it 
should be made clear that the granting of the legal absence does not carry with it an 
assurance of a passing grade for any course of study. The responsibility rests 
entirely with the student to satisfactorily complete all required assignments. 
 
Pre-approved days for educational travel shall not be considered in the count for 
unlawful days. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


